	
	
	


	[image: image1.png]Deutsches Institut fiir German Development
Entwicklungspolitik Institute




	Application to participate in the advanced training and dialogue programme "Managing Global Governance" in 2011
	[image: image2.png]






	[image: image1.png]
	[image: image2.png]Application to participate in the Advanced Training and Dialogue Programme "Managing Global Governance" in 2011
	


I General information

German development co-operation supports partner countries in meeting the challenges of globalisation, developing global governance competence, participating in the internationalisation of politics and making a contribution to resolving global problems. To this end, the mutual exchange on worldwide concepts is fostered and innovation processes enhanced with the help of advanced training and dialogue tailored to meet your country’s demand. Our advanced training and dialogue programmes target sectors that are of particular importance for a nation’s development and that inquire broad exchange with a wide range of experts and internationally available know-how beyond domestic training institutions.
You find all relevant information about the advanced training and dialogue programme "Managing Global Governance" for young professionals from emerging powers in the attached curriculum. We welcome your interest and warmly invite you to read the documents carefully. If you come to the conclusion that the programme matches your needs and you match the requirements we highly encourage you to proceed with the following application.

Dear employer
You are our programme partner and we wish to support you and your organisation’s or institution’s undertakings relating to Global Governance through the advanced training of your employee. 
You will grant special leave of absence to your employee for the five- to six-month training in Germany. We highly appreciate this commitment. We wish to ask you to comment on your employee’s position and future perspective as well as his project study proposal. Please portray your organisation’s or institution’s situation and indicate how in your view your organisation’s or institution’s undertakings relating to Global Governance could be promoted through the envisaged advanced training in general and your employee's project proposal in particular. 
We also kindly ask you to indicate how you will support your employee in implementing his new gained knowledge and skills to your institution's benefit as well as how he/she will be able to present his project studies findings.
Dear applicant
You are planning to take on an active role in an international training and dialogue programme. 

Our projects and programmes are a contribution to capacity building, i.e. they are oriented towards the problems and interests of sending organisations or institutions. Your personal advanced training wishes can only be considered within this framework. Our advanced training measures primarily aim to enhance your qualifications as a specialist or executive staff member within the organisation or institution sending you. Upon completing the measure you will be awarded a certificate by the Federal Republic of Germany. 

We require information about your workplace and tasks if the advanced training is to be successful for you and your organisation/ institution. Please submit a proposal for your individual project study and explain the background for this proposal by answering our questions. 
The advanced training measure is open to both male and female specialist and executive staff. Special promotion of female staff is most welcome.
II
Conditions for Participation

1.
InWEnt and DIE will decide on applications for scholarship. Applicants will be informed of the decision by the relevant InWEnt division. Scholarship agreements will take effect as soon as applicants have accepted the admission and signed the Conditions for Participation. For admission requirements please see programme description.

2.
Contents and procedures of the advanced training programme will be finalised in Germany jointly with participants according to professional or technical considerations. As a rule the programme language is English. It is mandatory that participants possess an advanced English proficiency. Advanced German language proficiency is welcome. Basic German language competence will be achieved through an optional preparatory German language course in Germany financed by InWEnt.
3. During the advanced training in Germany, InWEnt will meet the costs of lodging and, in addition, grant a scholarship as a contribution to living expenses. The per diem allowance is granted up to the amount (domestic) stipulated by Section 4 para.5 sentence 1 no. 5 sentence 2 of the German income tax code. Hence, the scholarship is differentiated according to the number of advanced training days and board. The upper limit for Germany is € 24,00 per day. It covers the cost of board, clothing, a personal allowance, study materials and telephone. It is not sufficient to support dependents. The livelihood of families in the home country must be secured for the period of the advanced training. 
In the beginning of the training InWEnt will help the participants to open an account, to which the monthly scholarship will be transferred.
4.
International travel expenses for the round trip to and from Germany will be met by partner countries and sending/partner organisations as a contribution towards the advanced training. The sending/partner organisations are furthermore requested to grant the participant special leave of absence for the training and - depending on internal human resource development policies -, to provide him/her with a continued payment of a full or reduced salary. 

5.
Apart from professional suitability, applicants must also be in good physical shape. Their health status will be assessed by a medical examiner of their choice in the home country. Participants will be invited to do a medical check-up after the first selection round. You will be furnished with the relevant form and information for the medical check-up in due time. Fees for the medical examination will be met by applicants or the sending/partner organisation. Following the entry into the Federal Republic of Germany, programme participants will be screened for infectious diseases. If an infection is detected or a participant is unfit to attend the advanced training, they are obliged to immediately return to their country of origin. Naturally, results of these examinations will be dealt with highest confidentially.

6. Participants commit themselves to completing the advanced training programme. On rare occasions, temporary absence from the advanced training may be allowed by InWEnt. 

7. Participants may not accept other scholarships for the duration of the advanced training, nor are they allowed to enter any form of employment, part or full time. They will need all the time at their disposal for the advanced training. 

8.
Throughout their stay in the Federal Republic of Germany and in the Schengen Area, participants are insured against acute illness, accident and personal liability; claims held against third parties will be ceded.

9.
Prior to their departure from Germany, participants are required to settle all outstanding financial obligations. They will authorise InWEnt to recover any overpayments from their current account. 
10. Participant must demonstrate a full commitment to regular attendance during the advanced training programme. Should a participant be unable to attend the programme, he/she must contact the programme management. Participants who are absent for more than three calendar days must present a doctor’s certificate, at latest on the third day. Absence without valid excuse may cause withholding of the daily allowance.
The advanced training programme can be terminated for important reasons:

a) failure to achieve the programme goals

b) health reasons

c) violation of programme’s terms and conditions (e.g. repeated absence without valid excuse)
d) violation of laws of the Federal Republic of Germany

Participants are not legally entitled to holidays. 

11.
Participants commit themselves to return to their country of origin immediately upon completion or termination of the advanced training programme. The reimbursement of scholarship may be demanded in the event of premature termination for personal reasons.

12.
Participants give their consent to having their individual data stored, evaluated and forwarded to third parties insofar as this is necessary for the advanced training and the alumni programme.

13.
For the duration of the advanced training, participants authorise the relevant InWEnt departments to contact third parties (e.g. training institutions, authorities, schools) for pertinent information. In case of health problems that might affect the successful completion of the advanced training, they release doctors and hospitals from their duty to maintain confidentiality.
14.

All submitted documents -including the medical reports- will pass into property of InWEnt and will remain there. They will be handled with highest confidentiality and will be destroyed after the statutory period.

III
Information on the application procedure

You have information on the objectives and contents of the advanced training and dialogue programme "Managing Global Governance" as described in the Curriculum and you agree with them. You accept InWEnt’s Conditions for Participation. Now you are invited to prepare the application documents.
	The following checklist offers an overview:
	√

	1
	Application Form Part 1
	To be filled out and signed by applicant
	

	2
	Appendix to Part 1
	Please answer questions 1 - 7 (max. 3 pages) 
	

	3
	Application Form Part 2 
	To be filled out and signed by employer
	

	4
	Diplomas 
	Two copies of diplomas or certificates with the highest professional qualification and/or university degree 
	

	5
	Passport photo
	Please include two portrait photos with the application. These photos are required for administrative purposes. In addition, a scanned copy of the photo will be used for the online platform, the official list of participants and the MGG-programme website.
	

	6
	Curriculum Vitae
	Including publications (if existent)
	

	7
	Passport Copy
	Please submit a Copy of the main pages of your passport
	

	8
	Language certificates
	Please include an English and German language certificate (if existent)
	


Please fill in the application forms preferably by using your computer, alternatively with a typewriter or in block letters. Please complete all application forms in English and forward the hardcopy before the deadline in duplicate to InWEnt's Regional Office.
You will find :

the addresses,
the deadline and
relevant dates 
in the also attached document:

dates, deadlines and addresses.pdf
Please be informed that InWEnt might invite you to have an interview with the regional office inter alia with the objective of assessing your proficiency in speaking English.
InWEnt and DIE will decide on the applications for a scholarship. The decision will be communicated to you end of January 2011. 

In the case of a positive decision, you will receive an invitation for the preparatory programme. You also will be asked to have a medical check-up. The necessary information will be provided at that stage. After verification of your physical fitness to participate in the programme you will receive an official invitation for the advanced training by end of March latest. The invitation will encompass a programme schedule and conditions for participation and is indispensible for the application of a visa. The scholarship contract will only take effect after we have received the signed acceptance of the conditions and the planned advanced training programme. 

Of course you will also be informed if we are unable to include you in the programme.
Application Form 
for the participation in the international long-term training in Germany "Managing Global Governance"
in 2011
	To be filled in by InWEnt 
	Photo

	InWEnt dept.:
	InWEnt Germany, Division 2.03
	

	Programme title:
	Managing Global Governance 
	

	Measure ID no.:
	9804100900
	

	Duration of attendance in Germany:
	23 - 26 weeks
	

	Dates for attendance:
	5th June 2011 entry for participants attending the German class
3rd July entry for participants not attending the German class

16th December 2011 end of the programme in Germany
	

	Partner ID no.:
	     
	

	Personal ID no.:
	     
	


Part 1: Applicants Statement (To be filled in and signed by applicant; subsequently, to be read and confirmed by the employer by using part 2 "Employer's statement")
Application for the MGG programme 2011
	1
	Surname
:
Apellido paterno

	2
	Given names
:
Nombre de pila

	3
	First name
:
     

	4
	Middle names
:2° nombre

	5
	Date of birth:
	Day      
	Month      
	Year      

	6
	Country of birth:      
	Place of birth:      

	7
	Passport No°:      


	8
	Nationality (nationalities):      

	9
	Gender:
	Female  FORMCHECKBOX 

	Male  FORMCHECKBOX 


	10
	Marital status:
     
	Number of children:      

	11
	Religion: 
     


	12
	Postal address

 FORMCHECKBOX 
 private

 FORMCHECKBOX 
 employer's address

	
	Street:      
	No.:      
	PO box:      

	
	Area code:
     
	Town:      
	Country:      

	
	Telephone:      
	Fax:
     
	Email:
     


	13
	Departure airport:      


	14
	Lingua franca:      
	Mother tongue:      


	15
	German language courses completed so far (please include certificates)

	
	From
to
	Type and place of training
	Level achieved

	
	     
	     
	     

	
	     
	     
	     


	16
	Foreign languages


	
	
	Basic knowledge

(equivalent to level A1+2 of grid)
	Advanced

Knowledge

(equivalent to level B1 of grid)


	Able to speak / read / write fluently to business fluently

(equivalent to level B2 to C2 of grid)

	
	English
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	German:
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Spanish
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	
	Other:

(please name language)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



	17
	Job-related or study-related stays abroad (please only list periods more than a month)

	
	From
to
	Country
	Purpose
	Funded by

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     


	18
	Have you already received a scholarship from Germany?
	Yes   FORMCHECKBOX 
 
	No   FORMCHECKBOX 
 

	
	If so, when?

     

	
	Who financed the scholarship?

     


	19
	When thinking about studying in an international group and being in Germany for five to six months...

	a.
	...what seems to be most interesting and challenging to you?

     


	b.
	...what would you perceive as a potential disadvantage?

     


	c.
	...what aspects of Germany are you most interested in, particularly related to your field of expertise and work? 
     


	
	

	20
	Education (please enclose diplomas / certificates)*

	
	from
to
	Name, place
	Field/

Main subjects
	Qualification / diploma, 

	
	Secondary school

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	Vocational and technical school

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	     
	     
	     
	     

	
	University

	
	     
	     
	     
	B.A.

	
	     
	     
	     
	M.A.

	
	     
	     
	     
	PhD

	
	Please name the topic of your Bachelor, Master or PhD thesis:

     


	
	Other qualifying courses

	
	     
	     
	     
	     

	
	     
	     
	     
	     


	21
	Employment

	
	Precise occupation or profession: 

	
	     

	
	Employment (please be particularly precise for the past 3 years)

	
	From
to
	Employer / sector
	Position / job description / location

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     

	
	     
	     
	     


	22
	What are your main tasks with your current employer?

	
	     



	23
	For which other tasks are you responsible?

	
	     


	24
	What are your career plans...

	a.
	...for the next five years?

	
	     

	b.
	...and in the long run?

	
	     


	c. 
	How would your participation in the MGG programme contribute to the realisation of your medium- and long-term career plans? 

	
	     



	25
	How many co-workers report directly to you?
	Number:      


	26
	Do you conduct training or advanced training courses for your co-workers?
	Yes   FORMCHECKBOX 
 
No   FORMCHECKBOX 
 


	
	Direct superior

	
	Name:
     

	
	Function:
     

	
	Address:
     

	
	Telephone/Fax/Email:      


Declaration by applicant:

I hereby apply for a government scholarship of the Federal Republic of Germany. I confirm that answers to the questions above are truthful and complete. Where required, they are documented by certificates or diplomas. I confirm that I am not impaired in my ability to perform by illness or other infirmities. Furthermore, I confirm that my spouse’s and children’s financial and material support is guaranteed by continued remuneration through paid leave of absence or other sources. 

I undertake to complete the programme in which I have been invited to participate. I will not violate the programme’s rules and regulations or the laws of the Federal Republic of Germany. 

I declare that I will return to my home country immediately upon completion or termination of the advanced training programme. I accept the above Conditions for Participation. 
	     
	     
	

	Place
	Date
	Signature


Appendix to Part 1

	We require information on your workplace and responsibilities to ensure that you and your organisation will benefit from the advanced training through the strengthening of your and your institution's knowledge and capacities relating to Global Governance. We are inviting you to answer questions 1 to 7 (max. 3 pages) by proposing a project study, explaining its purpose and describing a concrete problem or challenge that you wish to address through the advanced training in general and your project study in particular. Please use extra sheets.



	1. Draw an organisational chart of your organisation and mark your position as well as that of your direct superior or enclose a printed organisation chart with the appropriate markings (1 page).

2. Describe your division's or department’s function and your responsibilities: In how far do Global Governance issues pertain to your current function and responsibilities? If possible please name concrete projects, services etc.

3. What specific question would you like to address in the framework of your project study?

Please formulate a tentative title of your project study as well as a research question regarding the core issue of your project study. The topic of your project study have to go with your professional expertise as well as with aspects of global governance on an international level. Those topics should be derived from the following five areas:

a) International/transnational cooperation on global challenges/global public goods
b) Climate change and global environmental issues

c) International economic and financial issues

d) Conflict, wars, security and peace building issues

e) International/transnational aspects of non-state actors such as civil society and business sector

If well justified, other topics of immediate relevance to global governance can be proposed.
4. Please give a brief proposal for your project study (1 page) explaining

i) the relevance of your topic for global governance

ii) the relevance of the topic for your organisation,

iii) envisaged methods and

iv) expected results.

5. What are your and your institution's expectations: Do you / does your superior expect the project study to contribute to a change process in your organisation? If yes, please concretise. If no, what other objective do you / does your superior intend to achieve through this project study?

6. Are you responsible for change processes in your organisation? Have you already thought about change project(s) that you plan to implement in your organisation following your return and if so, which one(s) exactly? Do you want the project study to contribute to these / this change project(s)?

7. Please name institutions that you consider to be an appropriate host organisation for your project and practice phase and explain why. In which way would this institution benefit from your project study? Do you/does your organisation already have a relation to this organisation? When answering this question, please take into account that the host organisation should give you a conducive environment for the elaboration of your project study and should be primarily based in Germany or, if well justified, in another European country. Host organisation outside Europe cannot be considered. 




Part 2: Employer's Statement (To be filled in and signed by the superior)
Application for the MGG-programme 2011
Explanatory note

We would like to ask you for a statement on your employee’s application. The quality of our programme depends on the information at our disposal. Please note that the applicant must be granted leave of absence for the duration of the advanced training programme. 

	1
	Name of applicant
	     

	2
	Current employer: 

(Name of organisation/institution)
	     


	3
	Your name
	     

	4
	Your position
	     

	5
	Your professional connection to the applicant
	     


	5
	Address of organisation/institution for correspondence

	
	Street / P.O. Box:      

	
	Postal code: 
     
	City:      
	Country:      

	
	Telephone: 
     
	Fax:      
	Email:      

	
	Website: 
     


	6
	Will the applicant’s salary continue to be paid for the entire duration of the advanced training programme?

	
	Yes  FORMCHECKBOX 

	In part  FORMCHECKBOX 

	No  FORMCHECKBOX 



	7
	Who will meet the international travel expenses (round trip to/from Germany)?

     


	
	If the round-trip travel expenses cannot be met, please explain why not.

     


	8
	The programme participants will complete a project and practice stay in a host organisation within the framework of the advanced training. Existing contacts with German or, if applicable, European institutions could prove to be useful. Do you have relations or other contacts with organisations or institutions?

	
	Name of organisation or institution
	City
	Type of contact (e.g. delivery of machines, technical or scientific co-operation)

	
	     
	     
	     

	
	     
	     
	     


	9
	Number of staff working for you organisation/institution
     

	10
	Type of organisation/institution (sector)      


	11
	Which products or services does the organisation/institution offer? If available, please enclose a brochure or short description with the application. 

     



	12
	We are interested to know in how far the participation of the applicant in the MGG programme would contribute to his/her professional development as well as to the strategic organisational development of your institution. Please answer the following questions:

	
	1.
What are current challenges or future trends for your organisation in general and the applicant’s sphere of responsibility in particular?

     
2.
How do you assess the applicant's content knowledge ('hard skills') and process knowledge ('soft skills')? Where do you perceive strengths and weaknesses?

     
3. With regard to described current and future challenges, which capacities are needed in your organisation and, in this context, which capacities should the applicant particularly strengthen?
     
4. Will the applicant be entrusted with new responsibilities upon completing the advanced training taking into account the newly acquired skills and knowledge? If yes, which ones? If no, why?
     
5. How can the MGG training contribute to prepare the applicant for these new responsibilities?

     



	13
	As a mechanism to ensure that the new knowledge and capacities gained by the applicant through the training will be disseminated and embedded in your organisation and hence beneficial for the organisational development, the participant will produce a 'project study' in collaboration with her/his organisation and, on this basis, develop a concrete project ('transfer project') at the end of the MGG course in Germany.

	
	1. What organisational need does the proposed project study address and what organisational benefit do you expect from it?
     


	
	2. Which forum will you offer your employee to present the results of her/his project study within the first three months after her/his return from Germany? 

     


	
	3. What measure do you envisage to support your employee with the implementation of her/his 'transfer project'?
     



	Taking into consideration my remarks, I herewith confirm the information given by my employee. He/she will continue to be employed upon completing the advanced training programme. 
I strongly support his/her application and I will facilitate the follow-up on her/his transfer project in the above mentioned ways.



	     
	     
	

	Place
	Date
	Signature (superior)


� Category as in your passport; spelling must be the same as in your passport. Maybe indicated only as "Name".


� Category as in your passport; spelling must be the same as in your passport.


� The given name you are called by your family or intimates.


� Further given names, or names according to your national practice -if any- referring to your mother, father, grandfather etc. without being part of your surname/family name in a literal manner


� Please use the self-assessment grid at �HYPERLINK "http://www.coe.int/T/DG4/Portfolio/documents/assessment_grid_english.doc"�http://www.coe.int/T/DG4/Portfolio/documents/assessment_grid_english.doc� .


*	Certificates and diplomas that document the highest professional qualification and/or university degree must  be enclosed in duplicate
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